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Required Submittals in Advance of 
Bidding a Project 

Scope of Services 
Engineer’s Report 
Construction Safety Phasing Plan 
Plans & Specifications 
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Some questions to answer with Scope 
Review 
• Does the scope of work/services make sense to me? 
• Do I understand the scope of the project to be designed? 
• Do I support the scope of the project to be designed? 
• Is all the work eligible and justified? 
• Will the scope of work result in work that is in 

compliance with FAA standards? 
• Does the scope of work provide for an Engineer’s Design 

Report?  
• Are all Modifications to Standard identified and 

approved? 
• Does the scope of work provide for the FAA review of 

the Plans and Specs 90%? 
• Will all as-built deliverables be provided to the Sponsor 

at the end of the project? 
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Scope of Services Samples 
• AC 150/5100-14E, Architectural, Engineering, and 

Planning Consultant Services for Airport Grant 
Projects, Appendix C 
– Example 1; Design Services scope 
– Example 2; Planning Services scope 
– Example 3; Construction Services scope 
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Engineer’s Report 

• Required for ALL development projects 
funded under the AIP. 

• Serves to document the design 
considerations, engineering analysis and 
design selections. 
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Engineer’s Design Report 

 
• The AIP Handbook gives guidance on this report. 

(See Table 3-20) 

 

• Central Region has good guidance as well. 
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FAA Form 5100-1 & FAARFIELD 
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http://www.faa.gov/airports/resources/forms/ 



Federal Aviation 
Administration 

9 

Modifications to Standards 
Minimum requirements prior to FAA review: 
 

 

 MOS form complete and signed by the Airport 
Sponsor (not the airport’s consultant).  
 
 Airfield map clearly depicting locations.  

 
 Reason for the MOS request (e.g. local material 

availability, cost savings, etc.) 
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Modifications to Standards 
Minimum requirements prior to FAA review continued: 
 

 

  Assurance that the MOS will provide a product 
that will meet FAA standards for acceptance and 
that the finished product will perform for its 
intended design life  
 
 All referenced material (e.g. state specifications) 

must be provided in the MOS package 
 
The standard being modified must be submitted 

with tracked changes 
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Use of State Highway Standards 
• P-401, P-501, or P-403 should be used for all 

airport pavements unless otherwise 
approved. 

• Approvals for State Highway Specifications 
mix design only apply to the mix design, 
testing requirements must still follow FAA 
specifications.  

• P-401, P-501, or P-403 must be used on 
airports that have runways that are longer 
than 4,999 feet or have aircraft greater than 
60,000 lb. 
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Order 5300.1F, Modification to Standards 
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http://www.faa.gov/airports/great_lakes/engineering/ 
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Airports GIS – MOS Submittals 
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Construction Safety Phasing Plan (CSPP) 
• CSPP is mandatory for construction projects receiving 

AIP or PFC funding. 
• Purpose: Primary tool used to ensure operational 

safety on the airport during construction. 
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Construction Safety Phasing Plan 
• Typical project, submit 3-4 months prior to 

bid solicitation 
• Complex project, submit 6-8 months prior to 

bid solicitation 
 

• Guidance: 
– AC 150/5370-2F, Operational Safety on Airports 

During Construction 
– Standard Operating Procedures 1.00, FAA 

Evaluation of Sponsor’s CSPP 
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Plans & Specifications 
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Grant Process Overview 
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Summary 

• Required submittals prior to soliciting bids. 
– Scope of Services 
– Engineer’s Report 
– Construction Safety Phasing Plan 
– Plans & Specifications (if required) 

• Required submittals prior to construction 
– Construction Management Plan 
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New SOP’s 

• SOP 6.00 Standard Operating Procedure for 
FAA Review and Approval of an Airport 
Improvement Program (AIP) Grant 
Application 
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New SOP’s 

• SOP 7.00 – Standard Operating Procedures 
for Airport Improvement Program (AIP) 
Construction Project Change Orders. 
– A cost evaluation must be done and documented 

prior to negotiation with the contractor to be eligible 
for AIP funding. 

– A Sponsor cannot request reimbursements for costs 
incurred under a change order until the change 
order is approved by the FAA. 
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New SOP’s 

• SOP 8.00 – Standard Operating Procedures 
for Runway Safety Area Determination 
– Sponsors that are working within the a Safety Area 

will be required to certify that the Safety Area meets 
current standards or document what does not meet 
current standards.   
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Obstacle Action Plan 

• Memorandum Dated August 18, 2015 
requires: 
– Identifying obstructions to the approach and 

departure surfaces 
– Developing an Obstacle Action Plan for any 

obstructions.   
– Mitigating obstructions  
– Prevent new obstructions 
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Obstacle Action Plan 
• We will be looking 5010s (airport data records) prior to 

issuing a grant: 
 
 
 
 
 
 
 
 

• Airports that have an obstruction identified on their 
5010 will need to submit an Obstacle Action Plan prior 
to receiving a grant.  
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Questions? 
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